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Volunteer Basics

. Scheduling, Apps to
N download and how fo use
them

Sunday Best

. Practices

How can you be set up for
success in CKM?

Lesson Prep

Preparing to teach
Sunday School

Scenarios
What would you do?

S



7N

Ol

Volunteer Basics
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Apps to Download

App #1: GroupMe App- This is like a \\
big group text message which allows ™S\
you to:
e Communicating with other CKM
volunteers.
e Receive/communicate last

minute updates, needs, and
requests.




Apps to Download

GroupMe Best Practices: \\
\

e One group for each CK group.
Join all groups you have
selected that you are interested
in serving with (CK1, CK2, CK3,
Check In)

e Make sure notifications are on so
you see the messages :)
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Apps to Download

App #2:
Planning Center: Services App \\

This app is for:
e Scheduling and Service Requests

e Access to Lessons and Resources
to prepare for Sunday School
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You Have Been Requested to Serve!

Hi Kristen,

Scheduling with the Planning
You have been placed on the schedule for the

following dates. To respond or simply view this Center se rVices App:
schedule, click the appropriate button below. o o
e You will get an email when you

Thanks,

— are added to the schedule to

erlldrer:si\/ll?lstry Pastor serve in CKM.

Connections Cémmunity Church o You can Approve or DeCIine Tth

request directly in the email by

Al 2aez3 clicking the Green or Red buttons.

» e Please approve or decline as soon
3 Teacher (CK3) .

as possible so we can ensure we

04/09 at 8:00A

have enough volunteers each

= week.
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Not Available? Add a Blockout Date

Y
D My Sehedule Taking a vacation? Not a
— good Sunday to serve? \\
Bl Add Biockout Email Leade \
Q... e At the top of the
scheduling section you can
NNNNNN . add blockout dates to let
the team know you’re
s unavailable.
jthMED 3



Know you want to Serve?

)
My Schedule
Kristen, Josh v
Bl AddBlockout B Email Leader
SIGNUP SHEETS
@ CK3 NEW
Signups Available

NNNNNNNN

CCCCCCCCCC

Accept

TN

Sign up in the Services App!

e Click sign up to view

service groups and times

that need volunteers!

e June and July Sign Ups are

available!
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Where do | find the lessons?

< ckm ®
D CK2 The Plans Page on the
> Services App
) You can access files by
> following the path below:

e CKM> CK Group #> Date >
Files
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“ Lesson Prep
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How do | Structure My Time? %

\

What do children do when they arrive?

Worship, Memory Verse & Bible Story s
CK 3 & 4 will also practice the books of the bible! 1

& Early Arriver Activity & Check In
=

° Hands On Activities

Guide students through as many of the activities as
tfime allows.

0o

D

Pray, Wrap Up & Check Out

Please be sure to take the tags from adults prior to checking out the
—\ student on the iPad. This is one way we keep our kids safe!
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How do | Prepare to Teach?

The Weekly Lesson Plans are
Uploaded in the Planning Center

Services App. \
\\
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start with mothers day craft and asking
what kids are doing for mothers day

BBBBBBBBBB The sidebar of the weekly
e lesson plan outlines the most
. important pieces of the

T lesson including:

- The Bible Story
- Memory Verse \
- Key Focus/Idea S5

OOOOOOOOOO
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How do | Prepare to Teach?

WEEK

TWO

MAY 2023

‘ . Typically there are more activities
e s e v : available then you are able to
: . facilitate.

i i . Review the activities and consider
T DA how to structure each. (small
ol group, whole group, before the
bible lesson, after, etc.)

God mad
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Sunday Best
Practices

%
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) Best Practice #1

Arrive about 15 minutes Early
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Best Practice #2;

Review Lesson Materials

e Lesson Materials are
prepped in tubs located in
each classroom.

o CK 3 & 4: Check out the
slide deck to get a feel for
the flow of the Bible
Lesson.




Best Practice #3:

Check in with the

previous/next services

volunteers.

e What went well?

e What tweaks were made?

e Any suggestions/ tips/
tricks for next service?
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Scenario #1;

I am scheduled to serve but
I am sick. What do I do?? \\
N\

Text the appropriate group in
the GroupMe app as soon as
possible to see if someone can
fill in.

we’ll get you covered!
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Scenario #2:

I am scheduled to teach CK
2 at 9:40. What do I do to \\
prepare? NN\

Step 1: Review the lesson in
the Services App

Step 2: Arrive early to review
materials and connect with
the teacher from the 8:20
service.
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Scenario #3:

I am scheduled as a helper
and not a teacher. What do I \
do to prepare? N\

Step 1: Review the lesson in
the Services App

Step 2: Arrive early to
connect with the teacher
about how you can support
the lesson activities.



j}J Scenario #4: N

I have a busy month, but
know that I am available to

serve the second Sunday in \
July. What do I do? <\

Put blockouts in the Planning
Center Services App for
dates you are unavailable.

Sign up for the CK Group and
service time that best fits
your schedule.




Thanks!

Do you have any questions?



