
JUNIOR LEADER 
GUIDE

Everything you need to know about 
volunteering at the Treefort

ADULT LEADER 
GUIDE

Everything you need to know about 
volunteering at the Treefort

EVERYTHING YOU NEED TO KNOW ABOUT VOLUNTEERING

JUNIOR LEADER



We are excited that you have shown interest in volunteering to serve the 
children at CLCC’s KIDS!  You are never too young to begin to obey God and 
help others.

We offer exciting, fun filled ministry programs for children at CLCC that aim to 
give children the real picture of who God is.  Investing in the life of a child can 
bring you more rewards than you could have imagined.  As you are faithful to 
your commitment to help, you will find that you are growing as a Christian.  
You may also discover God’s plan for your life in ministry!  

If you will committ to come every Sunday (unless you’re sick or on vacation, 
of course) and help out to the best of your ability and according to the 
guidelines in this book, we assure you that we will show you how much we 
love, appreciate, and care about you.  We welcome your input and are excited 
to have you join our team!

DEAR POTENTIAL JUNIOR LEADER:

Your son or daughter is going to have an amazing experience serving at 
CLCC KIDS.  We are striving to have this experience be a fun, fulfilling and 
rewarding time in their life.  It is our desire that they mature in their spiritual 
walk and learn skills and knowledge that will benefit them for the rest of their 
lives.  Thank you for allowing your student to partner with us in the Treefort 
Children’s Ministries here at Christian Life Community Church.

DEAR PARENT/GUARDIAN:

If you ever have any questions or concerns please feel free to ask one of our 
Children’s Pastors!

SARAH DUECK HEATHER FRIESEN JESSICA SIKORA

Lead Children’s Pastor
sarah@clcc.ca
604-855-2778

Elem. Pastor
heatherjoy@clcc.ca

604-768-7854

TQ Director
jessica@clcc.ca
604-996-5423

BECKIE COUPE SUSANNE SIMPSON WENDY HEINRICHS

CM Outreach & MSY Pastor
beckie@clcc.ca
250-617-6939

Early Childhood  Ministries Director
susanne@clcc.ca

604-312-7699

CM Admin Staff
wendy@clcc.ca
604-853-4166

QUESTIONS OR CONCERNS?

WELCOME TO CLCC KIDS!



•	 Put on your nametag and volunteer t-shirt in the classroom.

•	 You need to arrive before your class starts.  The best time to leave the 
service is during the announcements.

WHEN YOU ARRIVE...

•	 Assist with crowd control so the room isn’t out-of-control.

•	 Greet children and assist those children who are having a difficult time 
transitioning away from their parents.  Find a distraction for them if 
necessary.

•	 Be a positive role model, and sit with kids.

•	 Assist with everything the Adult Leader asks of you.

•	 Limit your personal conversations.  You can talk to your friends before or 
after the class.

•	 If you have a cell phone: keep it on silent and out of sight until you are 
finished helping and have left the room.  You may use your cell phone for 
emergency calls only.

•	 The Adult Leaders handle all discipline, correction and washroom 
responsibilities.

•	 Please do not bring friends with you to help.

IN THE ROOM WHERE YOU ARE SERVING...

•	 No horse-play and/or goofing off (rough housing, tumbling, hitting, 
wrestling games, lifting kids off the ground, etc.)

•	 Remind yourself and the kids you are helping to stay safe so no one will 
get hurt.

•	 If anyone does get hurt, call an Adult Leader immediately.

CLASSROOM SAFETY

GUIDELINES FOR EVERYONE



•	 No food or drink allowed. 

•	 Help your teacher maintain the class schedule: play time, clean-up time, 
teaching time, etc.

•	 Ask ahead of time about the schedule and when the teacher wants snack 
and craft time set up.

•	 Help the kids stay on task, especially during story time.

•	 Help with handing out snack time and collecting garbage.

•	 Play with the kids and have fun with them.  If they need help, teach them 
how to play with the toys in the room.

•	 Help the teachers keep the toy stations organized so that they aren’t all over 
the place.  This makes clean-up time MUCH easier.

•	 Help put items away after children are signed out.  The cabinets are labeled 
to give you an idea where to place items.

•	 Assist with clean up: sweeping the floor, wiping tables, and spot clean 
carpet.

•	 Stay later to help the teacher when kids and parents are signing out.  This 
will give the teacher time to talk to parents if that is necessary.

•	 Help the kids be responsible to clean up for themselves.  They need to know 
that if they were the last to play with a toy, we expect them to put it away.  
Help… don’t demand!

•	 Please remember it is the Adult Leader’s responsibility to correct or 
discipline a child, let the leader know if there is a problem.

•	 We understand that socializing with your friends is important to you.  
However, you are an important team member and we need your full 
participation for the entire time you are helping.  If you do talk, please DO 
NOT distract from what is happening in Treefort Classes.

•	 You are a role-model for the kids.  They need to see you worshipping, paying 
attention and participating in the service.  This is a very important part of 
your role.

•	 Be especially aware of any children who are new, or maybe don’t have many 
friends in the class.  Go out of your way to make them feel loved, accepted 
and included.

•	 If you need any help understanding or doing any of these guidelines, please 
let the teacher know.

•	 You need to call or text Susanne Simpson if you are going to be absent 
or late.  We are relying on you so letting us know you will be gone or late is 
your responsibility. 

TNT, PRESCHOOL & KINDERGARTEN (AGES 2-5)

TREEFORT: PRE-K



•	 We ask you to help stay to assist in tear down and clean up.  If you are unsure 
of what to do, please ask.

•	 You will be assigned a transition time task.  If you don’t have a transition 
time task, ask and you will be given one.

•	 You are a Junior Coach.  When you are not serving in a pre-assigned 
transition area, you are responsible to assist the Adult Teachers and Leaders 
with keeping the room under control.

•	 Unless it is absolutely necessary, kids are not to go to the bathroom during 
worship or the main teaching time(s).  If in doubt, ask the adult leader.

•	 No food or drink allowed. Water bottles are okay.

•	 You need to call Pastor Heather if you are going to be absent or late.  We 
are relying on you as a part of our staff and letting us know you will be gone 
or late is your responsibility. 

•	 Please remember it is the adult leader’s responsibility to correct or discipline 
a child, let the leader know if there is a problem.

•	 We understand that socializing with your friends is important to you.  
However, you are an important team member and we need your full 
participation for the entire time you are helping.  If you do talk, please DO 
NOT distract from what is happening in Treefort Classes.

•	 You are a role-model for the kids.  They need to see you worshipping, paying 
attention and participating in the service.  This is a very important part of 
your role.

•	 Be especially aware of any children who are new, or maybe don’t have many 
friends in the class.  Go out of your way to make them feel loved, accepted 
and included.

GRADE 1-5

TREEFORT: ELEMENTARY



TREASURE QUEST (TQ)

•	 Mondays @ 2 schools in Abbotsford

•	 Please join us for our leaders meeting at 5:30pm sharp before every TQ 
night. After our leaders meeting everyone will go to help with their specific 
role during sign in time.

•	 You will be assigned a task, such as helping with check in, memory verses, 
name tags, coloring table, games in the gym or staying with your group 

•	 During our main activity  you are responsible to help the children understand 
and finish the craft or activity. 

•	 After the main activity time, help children make their way to find a seat.  Help 
distribute snacks. 

•	 During our Big Group Gathering time you are responsible to sit with the 
children and help keep the room under control. You should gently encourage 
children to listen to the adult speaking and to put up their hands if they have 
a question.

•	 As a Jr. Leader during Small Group Time you will be assigned to a specific 
small group. You are responsible to assist the Adult Leaders with keeping the 
room under control and redirecting the children’s attention to the leader.

•	 You need to call Jessica Sikora if you are going to be absent or late.  We are 
relying on you as a part of our team and letting us know you will be  absent 
or late is your responsibility. 

•	 Please remember it is the Adult Teacher’s responsibility to correct or 
discipline a child, let the Teacher know if there is a problem.

•	 You are a role-model for the kids.  They need 
to see you worshipping, paying attention 
and participating in the service.  This is a very 
important part of your role.

•	 Be especially aware of any children who are 
new, or maybe don’t have many friends in the 
class.  Go out of your way to make them feel 
loved, accepted and included.

•	 Please stay after the children are dismissed to 
help with tear down and clean up. If you are 
unsure of what to do, please ask Ashley Lucas 
or one of the other leaders.

GRADE 2-5  | 6PM - 7:30PM



“A person’s life depends on knowing Jesus Christ.  Therefore, I must not 
be a distraction or a hindrance keeping him or her from coming to know 

Christ; instead, I must help lead them to the cross of forgiveness.”

AT TITUDE CHECK

•	 Exhibit an evidence of salvation.

•	 You must be approved by a Children’s Ministry Pastor.

•	 You must be committed to be present when scheduled and contact one of 
our Children’s Ministry Pastors if you are unable to come.

•	 The role of a Junior Leader is to assist the Adult Teacher with the class.  It 
is expected that Junior Leaders will be self-managers, willing to follow 
directions and behave in a Christ-like manner so as to assist the teacher as 
much as possible.

GUIDELINES...

•	 You will need to read through this brochure and complete the Treefort 
application process:

Go to: www.clcc.ca/kids (scroll down the page to “SAFETY”)

1.	 Complete the application form

2.	 Complete the volunteer commitment form

3.	 Send reference form to 2 references

4.	 Participate in our Plan for Protection seminar.  This is a free, one-hour 
seminar to be completed online that is intended to inform and 
protect you about the proper actions and procedures you need to 
follow when working with children.  If you have any questions about 
Plan for Protection, please talk to Pastor Sarah.

APPLICATION PROCESS...

WHAT NOW?



www.clcc.cawww.clcc.ca

www.clcc.ca


